GENERAL CONTRACT

This Contract is entered into this _____ day of ___________ 200__, between the INTERNATIONAL ASSOCIATION OF ADMINISTRATIVE PROFESSIONALS®, COLUMBUS CHAPTER, (hereinafter referred to as IAAP), having its, address at P.O. Box 16053, Columbus, Ohio 43216, and __________________ of _____________________, having its address at __________________________________.
Witnesseth:

NOW, THEREFORE, in consideration of the mutual covenants, agreements, terms, conditions, and consideration 

hereinafter set forth, IAAP and ______________________ agree as follows: 

ARTICLE 1. 
Description of the Service: 

______________________ will perform the following presentation for IAAP:

Date:
____________________
Topic:
________________________________

Location:
____________________

Length: _______________________________



____________________



____________________

Networking:  
____________________

Presentation Start:
___________________

Welcome:
____________________

A/V Needs:
__________________________


Dinner:

____________________

Other Needs:
__________________________

ARTICLE 2.
Payment for Presentation:


On the date the presentation is rendered, unless otherwise specified, IAAP will pay _______________________ the following:  (check appropriate box/boxes)

(  $_____________ Presentation Fee made Payable to: ___________________________________________

(  $           Donation made Payable to: __________________________________________________________.

(  Mileage: Total business miles driven ________ x . 585 = $_________.  


Would speaker like to have a dinner entrée?    Yes (guest of IAAP) or ___No       Vegetarian Meal: ____


Would speaker like an approximate head count one (1) week prior to the event?     Yes  ____No

ARTICLE 3.
Term of Contract:

The term of this Contract is for an initial period of ___ minutes commencing at _______ PM on _________ and ending at approximately ______ PM on ___________, unless earlier terminated in accordance with the provisions of this Contract. 

ARTICLE 4.
Termination of Contract:


Cancellation of this Contract must be given to IAAP in writing at least thirty (30) days prior to the date of the presentation.  If cancelled less than 30 days, the presenter will provide a replacement speaker.

IN WITNESS WHEREOF, the parties have executed this contract on the day and year first above written.


By:
 _______________________________________



(name, company)

By:
 


________________________________________


[Insert name of IAAP representative]
